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City Council Staff Report 

 REPORT DATE: February 14, 2022 

 MEETING DATE: February 23, 2022 

 

 

SUBJECT Approve Professional Services Agreement with TischlerBise  

ITEM TYPE ☐ Public Hearing ☐ Work Session ☒ Action Item 

PRESENTER Troy L. Butzlaff, ICMA-CM, Interim City Administrator 

  

APPLICABLE VICTOR VALUES 

☐Culturally Historic  ☐ Sustainable  ☐ Connected to Nature 

☐ Small Town Feel  ☐ Family Friendly ☒ Administrative Need 

____________________________________________________________________________________ 
 
PURPOSE & PROCESS 
The purpose of this item is to approve a Professional Services Agreement with TischlerBise for the 
preparation of a Development Impact Fee Study and Capital Improvements Plan. 
 
BACKGROUND/ALTERNATIVES 
Idaho counties and cities are responsible for providing numerous services and facilities to the citizens 
living within their jurisdiction. To assist counties and cities in offsetting the cost for providing services 
and facilities, due to growth related development, in 1992 the Idaho Legislature passed House Bill No. 
804 (Idaho State Code Title 67, Chapter 82) known as the Impact Fee Act.  Under the Impact Fee Act 
counties and cities can assess impact fees, which are one-time charges paid by new development to 
reimburse local governments for the capital cost of public facilities that are needed to serve new 
development and the people who occupy or use the new development. Impact fees can be collected 
for: 
 

• Water supply production, treatment, storage and distribution facilities; 

• Wastewater collection, treatment and disposal facilities; 

• Roads, streets and bridges, including rights-of-way, traffic signals, landscaping and any local 
components of state or federal highways; 

• Storm water collection, retention, detention, treatment and disposal facilities, flood control 
facilities, and bank and shore protection and enhancement improvements;  

• Parks, open space and recreation areas, and related capital improvements; and 

• Public safety facilities, including law enforcement, fire, emergency medical and rescue and 
street lighting facilities. 

 
To collect impact fees, a community must determine the current level of service that is being provided, 
adopt a capital improvement plan to identify how the funds will be spent and enact an ordinance 
providing the procedure for collecting and using the impact fees. 
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The City does not have a Capital Improvement Plan nor does it collect Development Impact Fees on 
development.  To assist the City with the preparation of a Capital Improvement Plan so it can begin 
imposing impact fees, the City released a Request for Proposals to prepare a Development Impact Fee 
Study and Capital Improvements Plan in November 2021.  A copy of the RFP is attached.   The RFP was 
sent to multiple consulting firms that specialize in development impact fee studies and posted on the 
City’s website. 
 
The City received proposals from the following firms: 
 

• TischlerBise 

• Willdan 

• Zion Public Finance 
 
An evaluation panel consisting of the Interim City Administrator, Deputy City Administrator and 
Planning Director reviewed and evaluated the proposals.  While all three (3) firms are eminently 
qualified and are capable of performing the requested work, the panel unanimously selected 
TisherlerBise as the most qualified firm.  TischlerBise has managed over 1,000 impact fee studies across 
the country.  The firm has prepared impact fees studies for a number of counties and cities in Idaho 
including, but not limited to:   
 

• Ada County  

• Boise  

• Driggs 

• Idaho Falls 

• Hailey 

• Hayden 

• Sandpoint  

• Nampa 
 
TischlerBise will prepare a Capital Improvement Plan and Development Impact Fee Study consistent 
with the requirements of the Impact Fee Act. This involves determining the cost of development-
related capital improvements and allocating those costs equitably to various types of development. 
The complete scope of work to be performed by the firm is outlined in their attached proposal.  The 
estimated schedule to complete the entire project is approximately four (4) months. 
 
ATTACHMENTS 

• Request for Proposals for Development Impact Fee Study and Capital Improvements Plan 

• Proposal from TischlerBise 

• Professional Services Agreement 
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FISCAL IMPACT 
TischlerBise is proposing a fee of $32,720 for 182 hours of work.  The City budgeted $100,000 in the 
current year budget for the development of a Capital Improvement Plan and corresponding 
Development Impact Fee study. 
 
STAFF IMPACT 
Staff impact is considered minimal; however, TischlerBise has indicated that each department should 
be prepared to allocate 6 to 8 hours for meetings and research over the course of the project. 
 
LEGAL REVIEW 
The City Attorney has reviewed and approved the Professional Services Agreement. 
 
RECOMMENDATION  
Staff recommends that the City Council approve a Professional Services Agreement with TischlerBise 
for the preparation of a Development Impact Fee Study and Capital Improvements Plan. 
 
SUGGESTED MOTION  
I move to approve a Professional Services Agreement with TischlerBise an amount not-to-exceed 
$32,720. 
 
[Roll call vote] 
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Section A: Cover Letter 
 
December 16, 2021 
 
 
Troy L. Butzlaff, ICMA-CM, Interim City Administrator 
City of Victor  
PO Box 122 
Victor, ID 83455 
 
RE: Development Impact Fee Study and Capital Improvements Plan RFP# 21-001 
 
Mr. Butzlaff, 

TischlerBise, on behalf of Galena Consulting, is pleased to submit the enclosed proposal to prepare a 
Development Impact Fee Study and Capital Improvements Plan for the City of Victor. This assignment 
requires a consulting team with a unique combination of experience and expertise. We feel that TischlerBise, 
paired with Galena Consulting, is ideally suited to undertake this project based on our Team’s extensive 
national and Idaho impact fee experience. There are several points we would like to note that make our 
qualifications unique: 

§ Depth of Experience. TischlerBise is the nation’s leading impact fee and infrastructure financing 
consulting firm. Our qualified professionals bring an unparalleled depth of experience to this 
assignment. We have managed over 1,000 impact fee studies across the country – more than any 
other firm. We are innovators in the field, pioneering approaches for credits, impact fees by size of 
housing unit, and distance-related/tiered impact fees. More important, a TischlerBise impact fee 
methodology has never been successfully challenged in a court of law.  

§ Idaho Experience. Galena Consulting has unsurpassed experience preparing impact fee studies 
and capital improvement plans in the State of Idaho. Galena Consulting has completed impact fee 
studies and developed capital plans for over 50 local governments in the Intermountain West over 
the past 19 years.  This work has involved the capital needs for Transportation, Parks and 
Recreation, Fire and Emergency Medical Services, and Law Enforcement.   

§ Technical Knowledge of Land Use Planning and Local Government Finance. The City 
requires consulting expertise in the areas of land use planning, transportation, and economic 
development in the State of Idaho, as well as in local government finance. Many communities 
overlook the fact that impact fees are a land use regulation. TischlerBise will apply years of 
impact fee and land use and economic development planning experience within the context of 
overall City financial needs, and land use, transportation, and economic development policies. This 
will lead to a work product that is both defensible and that promotes equity. 

§ Community Outreach. An important component of a successful impact fee program is community 
support. All three members of our project team have substantial experience developing and 
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managing public outreach and community relations programs associated with impact fees and 
infrastructure finance. 

§ Responsiveness. As a small firm, we have the flexibility and responsiveness to meet all deadlines 
of the City’s project. In addition, much of the consulting work on this assignment will take 
place at our Boise offices.  

If you have any questions regarding our proposal, please feel free to contact me directly at (301) 320-6900, 
Extension 12. As the President of TischlerBise, I have the authority to negotiate and contractually bind the 
firm. We look forward to the possibility of working with the City of Victor and are committed to providing 
cost-effective, high-quality support for this assignment. 

Neither TischlerBise or Galena Consulting, or any of its officers or employees who have a 
proprietary interest in each firm, has ever been disqualified, removed, or otherwise prevented from 
bidding on, or completing a federal, state, or local government project because of the violation of 
law, a safety regulation, or for any other reason, including but not limited to financial difficulties, 
project delays, or disputes regarding work or product quality. 
 

Sincerely, 

	
 
 
L. Carson Bise II, AICP, President 
4701 Sangamore Road, Suite S240 
Bethesda, MD 20816 
Phone: 800-424-4318 Ext. 12 
E-mail:  carson@tischlerbise.com 
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Section B: Firm and Staff Profile 
This proposal represents a joint venture between TischlerBise and Galena Consulting. TischlerBise will be 
the prime contractor and Galena Consulting will be a subcontractor.  

TischlerBise, Inc. 
TischlerBise is a fiscal, economic, and planning consulting firm specializing in fiscal/economic impact 
analysis, impact fees, market feasibility, infrastructure financing studies, and related revenue strategies. 
Our firm has been providing consulting services to public agencies for over thirty years. In this time, we 
have prepared over 900 fiscal/economic impact evaluations and over 1,000 impact fee/infrastructure 
financing studies – more than any other firm. Through our detailed approach, proven methodology, and 
comprehensive product, we have established TischlerBise as the leading national expert on revenue 
enhancement and cost of growth strategies.  

TischlerBise, Inc., was founded in 1977 as Tischler, Montasser & Associates. The firm became Tischler & 
Associates, Inc., in 1980 and TischlerBise, Inc., in 2005. The firm is a Subchapter (S) corporation, is 
incorporated in Washington, D.C., and maintains offices in Bethesda, Maryland and Boise, Idaho. The firm’s 
legal addresses are: 

Principal Office Idaho Office 
L. Carson Bise, AICP, President Colin McAweeney, Sr. Analyst 
4701 Sangamore Rd, Suite 240  999 West Main Street 
Bethesda, MD 20816 Boise, ID 83702 
301.320.6900 x12   202.642.8248 
carson@tischlerbise.com colin@tischlerbise.com 

TischlerBise consistently exceeds our client’s expectations, which is due in large part to the heavy 
involvement of our highly skilled principal-level professionals. We are proud of the fact that most of 
our clients retain TischlerBise for return engagements. There are several areas that make our qualifications 
unique: 
 

§ Unsurpassed Expertise. Our qualified professionals bring an unparalleled depth of experience to 
this assignment. We have managed over 1,000 impact fee studies across the country – more than 
any other firm.  

§ Innovators. TischlerBise has been at the forefront of developing unique and innovative approaches 
for impact fees that are based on the client’s policy objectives and backed by rigorous primary data 
development. For example, TischlerBise has developed and refined methodologies for calculating 
impact fees by size of housing unit and developing distance-related/tiered transportation impact 
fees. More important, a TischlerBise impact fee methodology has never been successfully 
challenged in a court of law. 

§ Consensus Builders. Our seasoned Project Team has actively participated in legislative body 
meetings and citizen committees to educate stakeholders regarding the technical process of impact 
fee calculations as well as the pros and cons of impact fees, particularly during challenging 
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economic times. We have unsurpassed experience as consensus builders working with a broad 
cross-section of urban, suburban, and rural communities across the country.  

An important factor to consider related to this work effort is our previous experience preparing impact 
fees in the State of Idaho. The table below provides a complete list of TischlerBise’s Idaho impact fee 
experience. 

 
TischlerBise Idaho Impact Fee Experience 

Ada County Boise Caldwell 

Hailey Hayden Idaho Falls 

Kellogg Kootenai County 
Fire District Nampa 

Post Falls Sandpoint Shoshone  
Fire District 

TischlerBise Impact Fee Experience (last 5 years) 
A summary of our national impact fee experience over the last 5 years is shown below. 
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AL Daphne  u	 	 	 	  u u	 u	  	 	

AL Fairhope  u	 	 	 	  u u	 u	  u	 	

AL Foley  u	 	 	 	  u u	 u	  	 	

AR Bella Vista  	 	 	 	 u	 u	 	 	 u	 	 	

AR Bentonville  u	 u	 u	 	 u	 u	 u	 	 	 	 	

AZ Apache Junction 	 u	 	 	 	 u	 u	 u	 	 u	 u	 	

AZ Avondale 	 u	 u	 u	 	 u	 u	 u	 	 u	 u	 	

AZ Buckeye 	 u	 u	 u	 	 u	 	 u	 	 u	 u	 	

AZ Casa Grande 	 u	 u	 	 	 u	 u	 u	 	 u	 u	 	

AZ Cave Creek 	 u	 u	 u	 	 	 	 u	 u	 	 u	 	

AZ Coolidge 	 u	 u	 	 	 u	 u	 u	 	 	 u	 	

AZ Eloy 	 	 u	 u	 	 u	 	 u	 	 u	 u	 	

AZ Flagstaff u	 u	 	 	 	 u	 u	 u	 	 u	 u	 	

AZ Fountain Valley 	 u     u u 	   	

AZ Gilbert 	 u	  u  u u  	 u  	

AZ Glendale 	 	 u	 u	 u	 u	 u	 u	 	 u	 u	 	

AZ Goodyear 	 u u	 u	 	 u	 u	 u	 	 u	 	 	

AZ Kingman 	 u u	 u	 	 u	 	 u	 	 	 	 	
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AZ Maricopa u u	 	 	 	 u	 u	 u	 u	 u	 u	 	

AZ Pinal County u	 u	 	 	 	 u	 	 u	 	 	 	 	

AZ Pinetop-Lakeside 	 u	 	 	 	 u	 	 u	 u	 	 u	 	

AZ Prescott u	 	 	 	 	 	 	 	 	 	 	 	

AZ San Luis  u	 u u u	 u	 u	 u	 	 	 	 	

AZ Sedona 	 u	 	 	 u	 u	 	 u	 	 	 u	 	

AZ Show Low u	 u	 u	 u	 	 u	 	 u	 	 u	 	 	

AZ Sierra Vista 	 u	 	 	 	 u	 u	 u	 u	 u	 	 	

AZ Somerton  u	 u u u	 u	 u	 u	 	 	 	 	

AZ Surprise 	 u	 u	 u	 	 u	 u	 u	 	 u	 u	 	

AZ Tucson  u    u u u 	 	 	 	

AZ Wellton  u	 u u u	 u	 u	 u	 	 	 	 	

AZ Yuma 	 u	 u	 	 u	 u	 u	 u	 u	 	 u	 	

CA Tulare 	 u u	 u	 u	 u	 u	 u u	 u u 	

FL Manatee County 	 u	 	 	 	 u	 u	 u	 u	 	 u	 u 

FL Manatee County Schools 	 	 	 	 	 	 	 	 	 	 	 u	

FL Miami u	 	 	 	 	 u	 u	 u	 u	 	 u	 u	

FL Osceola County Schools 	 	 	 	 	  	  	 	 	 u	

FL Parkland 	 	 	 	 	 u	 	 u	 	 	 	 	

FL Pasco Co. School Board 	 	 	 	 	 	 	 	 	 	 	 u	

FL Pinecrest 	 u	 	 	 u	 u	 	 u 	 	  	

FL Sarasota County Schools 	  	 	 	    	   u	

FL South Miami 	 u 	 	 	   u 	   	

FL Stuart 	 u	 	 	 	 u	 u	 u	 	 	 u	 	

GA Forsyth County  u   	  	      

GA Gordon County u    	  	 u u	  u	  

GA Henry County  u   	  	  	  	  

GA Roswell  u   	  	 u u	  	  

ID Hailey 	 u	 u	 u	 	 u	 u	 u	 u	 u	 u	  

ID Hayden 	 u	  	 	 u 	 u 	 	 	  

ID Idaho Falls  u 	 	 	 u u	 u 	 	 	  

ID Post Falls u	 u	 	 	 	 u	 	 u	 	 	 	  

MD Anne Arundel  u 	 	  u  u 	   u 

MD Easton u u 	 	  u u u 	  u  

MD Frederick County  u 	 	  u u u 	 u u u 
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MD Talbot County u u 	 	    u 	 u u u 

MT Bozeman 	 u	 u	 u	 	 	 u	 	 	 	 	  

MT Hamilton 	 u	 u	 u	 	 u	 u	   	 	  

MT Livingston 	 u	 u	 u	 	 	 u	 u  	 	  

MT Missoula 	 u	 	 	 	 u	 	 u  u	 u	  

MT Missoula County 	 u	 u	 	 	 u	 u	   	 	  

NM Las Cruces 	 	 u	 u	 	 	 	 	 	 	 	 	

NV Washoe County 	 u	 	 	 	    	 	  	

OH Delaware 	 	 	 	 	 u	 u	 u	 	 	 u	 	

OH Lebanon 	 u	 	 	 	 	 	 u	 	 	 	 	

OH Sunbury 	 	 	 	 	 u	 	 	 	 	 u	 	

RI East Greenwich 	 	 	 	 	 	 u	 u	 u	 	 u	 u	

RI Middletown 	  u	 	 	 u u u 	 	 u	 u	

SC Beaufort County  u    u u u  u 	 u 

SC Clover School District           	 u 

SC Easley  u    u u u   	  

SC Fort Mill School District           	 u 

SC  Georgetown County  u    u	    u 	  

SC Horry County u     u	 u u u u 	  

SC Jasper County  u    u u u   	 u 

SC Lancaster County      u u u   	 u 

SC Lexington County      u	 u    	  

SC Tega Cay   u u  	 u u   	  

SC York County  u    u	  u   	  

TN Hendersonville  u    u u u   	  

TN Murfreesboro  u    u u u   	  

TN Portland  u    u	 u    	  

TN Williamson County      	     	 u 

UT West Jordan 	 u	 u	 u	 u	 u	 u	 u	 	  	  

VA Goochland County 	 u 	 	 	 	  	 	 	 	  

VA Fauquier County 	 u 	 	 	 	 u  	  	 u 

VA Frederick County 	 u 	 	 	 	 u  	  	 u 

VA Henrico County 	 u 	 	 	 	  u	 	 u	 	 u 

VA Isle of Wight County 	  	 	 	 	 u u	 	 	 	 u 

VA Loudoun County 	 u 	 	 	 u u u 	 u  u 
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VA Stafford County 	 u 	 	 	 	  	 	 	 	  

VA Suffolk 	  u	 u	 	 	  	 	 	 	  

WV Jefferson County 	 	 	 	 	 u	 u	 u	 	 	 u	 u	

Galena Consulting 
Galena Consulting was founded in Boise, Idaho in 2002 to support local governments in providing 
innovative and fiscally sustainable services.  Galena Consulting has been a trusted partner for Idaho cities, 
counties and other taxing districts in capital planning and impact fee development for 19 years.  Other 
services include operational analyses, fee studies, fiscal impact analyses, policy development, 
consolidation analysis, strategic planning and management coaching. 

Legal Address  
Anne Wescott, President  
1214 South Johnson    
Boise, ID 83705  
 
 

Galena Consulting Idaho Impact Fee Experience 

Boise Caldwell Caldwell Hwy. District 

Caldwell Rural Fire 
District Carey Cascade 

Cascade Fire District Donnelly Driggs 

Eagle Fire District Eastside Fire District Eastside Hwy. District 

Emmett Filer Fire District Gem County Fire District 

Houser Fire District Kuna Kuna Fire District 

Lakes Hwy. District Marsing Fire District McCall 

McCall Fire District MicaKidd Fire District Meridian 

Meridian Rural Fire 
District Middleton Middleton Fire District 

Middleton Parks District Mountain Home North Ada Co. Fire 
District 

Nampa Nampa Rural Fire 
District 

Northern Lakes Fire 
District 

Northside Fire District Payette Post Falls Hwy. District 
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Rock Creek Fire District Shoshone Fire District Spirit Lake Fire District 

St. Maries’ Fire District Star Fire District Sun Valley 

Timberlake Fire District Twin Falls West Pend  

Wilder Fire District Worley Fire District Ada County 

Elmore County Gem County Jerome County 

Kootenai County Payette County Shoshone County 

Valley County 

 

Project Team 
To successfully navigate through the City’s impact fee study, the successful consultant must possess 
specific, detailed, and customized knowledge, not only of the technical analysis, but also of the context of 
the impact fee structure in achieving the City’s land use, affordable housing, and economic development 
policy goals. Our Project Team for this assignment includes our most senior and experienced impact 
fee professionals. We have unsurpassed experience performing projects requiring the same expertise as 
that needed to serve the City. The role of each team member and their qualifications are briefly discussed 
in this section, and the organizational chart shows our project team. 
 
	
	
	
	
	
	
	
	
	
	
	
	
	
 
 
 
 
 
Carson Bise, AICP, President of TischlerBise, will serve as Principal-In-Charge. In this role, Mr. Bise will 
coordinate our Project Team’s interaction with the City to ensure that all work is completed properly, on 
time, and within budget. He will work closely with Ms. Wescott and Mr. McAweeney, developing and 

Carson Bise
Principal-In-Charge

Colin McAweeney
Project Manager

Anne Wescott
Project Analyst
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reviewing all aspects of the project and providing overall quality assurance for the project. Mr. Bise was 
the Project Manager for our fiscal impact model assignment with the City of Victor.  

Colin McAweeney, Senior Fiscal/Economic Analyst, will serve as Project Manager for this assignment. Mr. 
McAweeney has been with TischlerBise for seven years and is the Project Manager for many of our Arizona 
assignments, which have the most stringent impact fee enabling legislation in the country. Mr. McAweeney 
heads our Boise office and has prepared impact fees in Kellogg, Idaho Falls, Hayden, and Sandpoint. 
Mr. McAweeney was the project manager for our recent assignment developing a regional fiscal 
impact model for COMPASS and project-level fiscal impact model for the City of Eagle.  

Anne Wescott is President of Galena Consulting. Ms. Wescott will provide project support for this 
assignment. She will work closely with Mr. Bise and Mr. McAweeney, developing and reviewing all aspects 
of the project and providing overall quality assurance for the project. Ms. Wescott has managed many 
similar projects in the State of Idaho.  

Complete staff resumes are shown below.  

L. Carson Bise, II, AICP, President 

EXPERIENCE 
Carson Bise has thirty years of fiscal, economic, and planning experience and has conducted fiscal and 
infrastructure finance evaluations in thirty-nine states. Mr. Bise is a leading national figure in the 
calculation of impact fees, having completed over 350 impact fee studies. Mr. Bise has also written 
and lectured extensively on fiscal impact analysis and infrastructure financing. His most recent publications 
are Next Generation Transportation Impact Fees and Fiscal Impact Analysis: Methodologies for Planners, 
both published by the American Planning Association, a chapter on fiscal impact analysis in the book 
Planning and Urban Design Standards, also published by the American Planning Association, and the ICMA 
IQ Report, Fiscal Impact Analysis: How Today’s Decisions Affect Tomorrow’s Budgets. Mr. Bise was also 
the principal author of the fiscal impact analysis component for the Atlanta Regional Commission’s Smart 
Growth Toolkit and is featured in the recently released AICP CD-ROM Training Package entitled The 
Economics of Density. Mr. Bise is currently on the Board of Directors of the Growth and Infrastructure 
Finance Consortium and recently Chaired the APA’s Paying for Growth Task Force. He was also 
recently named an Affiliate of the National Center for Smart Growth Research & Education. 

EDUCATION 
M.B.A., Economics, Shenandoah University 
Bachelor of Science, Geography/Urban Planning, East Tennessee State University 
Bachelor of Science, Political Science/Urban Studies, East Tennessee State University 

SELECTED IMPACT FEE EXPERIENCE 
§ Daphne, Alabama – Impact Fee Study 
§ Foley, Alabama – Impact Fee Study 
§ Gulf Shores, Alabama – Impact Fee Study 
§ Orange Beach, Alabama – Impact Fee Study 
§ Apache Junction, Arizona – Impact Fee Study 
§ Camp Verde, Arizona – Impact Fee Study  
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§ Eloy, Arizona – Impact Fee Study 
§ Siloam Springs, Arkansas – Impact Fee Study 
§ Avenal, California – Development Impact Fee Study 
§ Corcoran, California – Development Impact Fee Study 
§ Banning, California – Development Impact Fee Study 
§ National City, California – Development Impact Fee Study  
§ Mammoth Lakes, California – Development Impact Fee 
§ Rancho Cucamonga, California – Development Impact Fee Study 
§ Suisun City, California – Development Impact Fee Study 
§ Temecula, California – Development Impact Fee Study 
§ Tulare, California – Development Impact Fee Study 
§ Adams County, Colorado – Transportation Impact Study 
§ Arapahoe County, Colorado – Rural Road Funding Strategy and Rural Road Impact Fee Study 
§ Boulder, Colorado – Impact Fee/Excise Tax Study 
§ Castle Rock, Colorado – Impact Fee Study 
§ Evans, Colorado – Impact Fee Study 
§ Erie, Colorado – Impact Fee Study 
§ Fort Collins, Colorado – Transportation Capital Expansion Fee Study 
§ Grand Junction, Colorado – Impact Fee Study 
§ Greeley, Colorado – Impact Fee Study 
§ Longmont, Colorado – Impact Fee Study 
§ Louisville, Colorado – Impact Fee Study 
§ Mead, Colorado – Impact Fee Study 
§ Steamboat Springs, Colorado – Impact Fee Study 
§ Thornton, Colorado – Impact Fee Study 
§ Vail, Colorado – Impact Fee Study 
§ DeSoto County, Florida – Impact Fee Study 
§ Manatee County, Florida – Impact Fee Study 
§ North Miami, Florida – Impact Fee Study 
§ Pasco County, Florida – School Impact Fee Study 
§ Polk County, Florida – Impact Fee Study 
§ Punta Gorda, Florida – Impact Fee Study 
§ Boise, Idaho – Impact Fees and Capital Improvements Plan 
§ Hailey, Idaho – Impact Fees and Capital Improvements Plan 
§ Hayden, Idaho – Impact Fees and Capital Improvements Plan 
§ Nampa, Idaho – Impact Fees and Capital Improvements Plan 
§ Post Falls, Idaho – Impact Fees and Capital Improvements Plan 
§ Sandpoint, Idaho – Impact Fees and Capital Improvements Plan 
§ Anne Arundel County, Maryland – Revenue Strategies  
§ Calvert County, Maryland – Impact Fee Study 
§ Caroline County, Maryland – Schools Excise Tax Study 
§ Carroll County, Maryland – Impact Fee Study 
§ Charles County, Maryland – Impact Fee Study 
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§ Dorchester County, Maryland – Impact Fee Study 
§ Town of Easton, Maryland – Impact Fee Study 
§ Hagerstown, Maryland – Impact Fee Study 
§ Hampstead, Maryland – Impact Fee Study 
§ Salisbury, Maryland – Impact Fee Study 
§ Talbot County, Maryland – Impact Fee Study 
§ Washington County, Maryland – Impact Fee Study 
§ Wicomico County, Maryland – Impact Fee Study 
§ Worcester County, Maryland – Impact Fee Study 
§ Broadwater County, Montana – Impact Fee Feasibility Study  
§ Florence-Carlton School District, Montana – Impact Fee Study 
§ North Las Vegas, Nevada – Impact Fee Study 
§ Nye County/Town of Pahrump, Nevada – Impact Fee Study 
§ Clinton City, Utah – Impact Fee Study 
§ Draper City, Utah – Impact Fee Study 
§ Farmington City, Utah – Impact Fee Study 
§ Logan City, Utah – Impact Fee Study 
§ Mapleton City, Utah – Impact Fee Study 
§ Spanish Fork, Utah – Impact Fee Study 
§ West Jordan, Utah – Impact Fee Study 

SPEAKING ENGAGEMENTS 
§ Fiscal Impact Assessment, AICP Training Workshop, APA National Planning Conference 
§ Dealing with the Cost of Growth: From Soup to Nuts, ICMA National Conference 
§ Demand Numbers for Impact Analysis, National Impact Fee Roundtable 
§ Calculating Infrastructure Needs with Fiscal Impact Models, Florida Chapter of the APA Conference 
§ Economic Impact of Home Building, National Impact Fee Roundtable 
§ Next Generation Transportation Impact Fees, APA National Conference  
§ Economics of Density, APA National Conference 
§ The Cost/Benefit of Compact Development Patterns, APA National Conference 
§ Fiscal Impact Modeling: A Tool for Local Government Decision Making, ICMA National Conference 
§ From Soup to Nuts: Paying for Growth, APA National Conference 
§ Mitigating the Impacts of Development in Urban Areas, Florida Chapter of the APA 
§ Impact Fee Basics, National Impact Fee Roundtable 
§ Fiscal Impact Analysis and Impact Fees, National Impact Fee Roundtable 

PUBLICATIONS 
§ “Next Generation Transportation Impact Fees,” APA, Planners Advisory Service. 
§ “Fiscal Impact Analysis: Methodologies for Planners,” APA. 
§ “Planning and Urban Design Standards”, APA, Contributing Author on Fiscal Impact Analysis. 
§ “Fiscal Impact Analysis: How Today’s Decisions Affect Tomorrow’s Budgets”, ICMA Press. 
§ “Smart Growth and Fiscal Realities”, ICMA Getting Smart! Newsletter. 
§ “The Economics of Density”, AICP Training Series, 2005, Training CD-ROM (APA). 
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Colin McAweeney, Senior Fiscal and Economic Analyst 

EXPERIENCE 
Colin McAweeney is a Senior Fiscal and Economic Analyst at TischlerBise in Boise, Idaho, with specialties 
in finance and economic development planning. Mr. McAweeney is an industry expert regarding the 
intersection of land use planning and municipal finance. His expertise ranges from project-level impact 
analysis to regional fiscal model design and programming. Additionally, McAweeney has completed impact 
fee and user fee studies in 30+ communities. Prior to joining TischlerBise, he completed a thesis 
surrounding urban aspects that attract investment and worked in the finance sector for several years.  

EDUCATION 
M.S., Urban Management and Development, Erasmus University Rotterdam 
B.S., Economics with an emphasis on Mathematics, University of Wisconsin – Madison 

SELECTED IMPACT FEE EXPERIENCE 
§ Erie, Colorado – Impact Fee Study  
§ Fort Collins, Colorado – Transportation Capital Expansion Fee Study  
§ Lake Dillon Fire District, Colorado – Impact Fee Study  
§ Lone Tree, Colorado – Impact Fee Study  
§ Parker, Colorado – Impact Fee Study  
§ South Metro Fire District, Colorado – Impact Fee Study  
§ Nassau County, Florida – Impact Fee Study 
§ Idaho Falls, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Kellogg, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Post Falls, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Portland, Maine – Impact Fee Study  
§ Easton, Maryland – Impact Fee Study  
§ Talbot County, Maryland – Impact Fee Study  
§ Las Cruces, New Mexico – Impact Fee Study  
§ Beaufort County, South Carolina – Capital Improvement Plan and Impact Fee Study 
§ Beaufort County, South Carolina – Capital Improvement Plan and Impact Fee Study  
§ Lexington County, South Carolina – Capital Improvement Plan and Impact Fee Study  
§ York County, South Carolina – Capital Improvement Plan and Impact Fee Study  
§ Frederick County, Virginia – Cash Proffer Study 
§ Fauquier County, Virginia – Cash Proffer Study 
§ Goochland County, Virginia – School Cash Proffer Study  
§ Isle of Wight County, Virginia – Cash Proffer Study  
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Anne Wescott, President, Galena Consulting 

EXPERIENCE 
Anne Wescott has conducted impact fee studies of capital infrastructure needs triggered by growth for over 
50 local government agencies. Developing long range capital improvement plans was incorporated into 
each project. Ms. Wescott is also a leader in managing various financial analysis projects for Idaho 
jurisdictions. These studies included a comprehensive evaluation of the fiscal sustainability of the 
organization, and addressed financial policies including cost recovery and equity among payers.  Ms. 
Wescott has addressed statewide gatherings of the Idaho State Fire Commissioners Association; Idaho 
Association of Highway Districts; the Association of Idaho Cities; and the Idaho City Clerks, Treasurers and 
Finance Officers Association. These presentations covered topics including Financing Options for Capital 
Improvements, Paying for Growth, and Fiscal Impact Analysis.   

EDUCATION 
Master of Public Administration, University of Utah 
Bachelor of Arts, Public Administration, Seattle University 

SELECTED IMPACT FEE EXPERIENCE 
§ Ada County, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Boise, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Caldwell, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Cascade, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Donnelly, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Emmett, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Kuna, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Meridian, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Mountain Home, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Nampa, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Payette County, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Post Falls Highway District, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Rock Creek Fire District, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Twin Falls, Idaho – Capital Improvement Plan and Impact Fee Study  
§ Valley County, Idaho – Capital Improvement Plan and Impact Fee Study  

 

TischlerBise References 
Below are summaries of previous projects that highlight our Team’s capacity and ability to complete the 
City’s project. We have only listed projects with which our Project Team members were associated.  

City of Idaho Falls, Idaho – Capital Improvement Plan and Development Impact Fee Study (2021) 
Project Contact: Kent Fugal 
E-mail: kfugal@idahofalls.gov 
Phone: (208) 612-8258 
TischlerBise Staff: Colin McAweeney and Carson Bise 
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Idaho Falls has seen consistent and increasing growth both in new housing and commercial development. 
The City’s previous fee schedule was not capturing the necessary revenues to keep pace with growth. 
TischlerBise was retained to update the capital improvement plan and development impact fees to align 
with current City levels of service and development characteristics. The study included an analysis of parks 
& recreation, transportation, police, and fire/EMS facilities.  

City of Post Falls, Idaho – Capital Improvement Plan and Development Impact Fees (2006, 2011, 
2020) 
Project Contact: Bill Melvin, City Engineer 
Phone: (208) 457-3329 
Email: bmelvin@postfallsidaho.org 
TischlerBise Staff: Colin McAweeney and Julie Herlands 

TischlerBise has worked with the City of Post Falls to develop the City’s Capital Improvement Plan and 
Development Impact Fees since the City’s first study in 2006. Most recently, TischlerBise was retained to 
update the City of Post Falls’ impact fee program that includes parks, public safety, and roads. This 
assignment included modifying the approach taken for residential fees and expanding the nonresidential 
schedule to align with land uses being built in the City. The parks fee includes two different types of parks, 
for which current levels-of-service have been maintained over the past ten years, as well as recreation 
center space. The public safety fee includes space for police facilities as well as communications 
infrastructure such as wireless towers, and the roads fee is based on a long-range plan of improvements 
needed to accommodate growth. TischlerBise informed stakeholders on the process and methodologies 
through the process and made changes in response to feedback from staff, elected officials, and 
stakeholders.  

City of Kellogg, Idaho – Capital Improvement Plan and Development Impact Fees (2003 and 2020) 
Project Contact: Rod Plank, Project Manager 
Phone: (208) 786-9131 
Email: rod.plank@kellogg.id.gov 
TischlerBise Staff: Julie Herlands and Colin McAweeney 

TischlerBise recently completed a comprehensive update of the Capital Improvement Plan and 
Development Impact Fee Study we prepared in 2003. This study included parks and recreation, police, and 
wastewater. A particular challenge associated with this assignment was estimating potential development 
in the future due to the potential conversion of a large golf course to residential uses. TischlerBise informed 
stakeholders on the process and methodologies through the process and made changes in response to 
feedback from staff, elected officials, and stakeholders.  

Galena Consulting References 
Due to the length of this list, we have provided complete references as requested for the five most relevant 
and current impact fee clients with which we have updated impact fee studies and capital improvements 
plans. 

 



	

	 15 

City of Boise Eric Bilimoria, Budget 
Officer 

150 N. Capital 
Blvd Boise, Idaho   

(208) 972-8133 
ebilimoria@cityofboise.org 

City of Caldwell Brent Orton, Director of 
Public Works 

621 Cleveland 
Blvd Caldwell 
Idaho 

(208) 455-4734  
borton@cityofcaldwell.org 

City of Emmett Clint Seamons, Public 
Works Director 

601 E. 3rd St.    

Emmett, Idaho (208) 365-9569 

cseamons@cityofemmett.org 

City of Mountain 
Home 

Brock Cherry, 
Community & Economic 
Development 

150 South 3rd East 

Mountain Home, 
ID 

208-587-2173 

bcherry@mountain-home.us 

City of Nampa Patrick Sullivan, Director 
of Building Department 

431 3rd St South  
Nampa Idaho 

(208) 468-5445 
sullivanw@cityofnampa.us 
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Section C: Project Understanding 
The City of Victor seeks to implement development impact fees that meet the requirements of the State of 
Idaho Impact Fee Act (Idaho State Code § 67-8201, et seq.;), as well as national case law. As part of this 
effort, the TischlerBise Team will provide a comprehensive evaluation of the City’s potential development 
impact fee categories. When preparing the capital improvement plan and recommended development 
impact fee structure, we will work with City staff to ensure assumptions and methodologies are consistent 
with recommended City policy directives and strategic objectives. With decades of development impact fee 
experience across the nation, the TischlerBise Team has pioneered best practices with a clear trend from 
generic, cookie-cutter, fee studies to the realization that fees can and should be customized to function as 
an integral component of the community’s strategic plan. Therefore, the TischlerBise Team will be available 
to function as a key member of the City’s management and leadership team, and will be there for the City 
long after the engagement is over for no charge assistance on administrative and implementation 
assistance.  
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Section D: Project Approach 
Project Approach 
Reduced to its simplest terms, the process of calculating development impact fees involves the following 
two steps:  

1. Determine the cost of development-related capital improvements, and  

2. Allocate those costs equitably to various types of development.  

There is, however, a fair degree of latitude granted in constructing the actual fees, as long as the outcome 
is “proportionate and equitable.” Fee construction is both an art and a science, and it is in this convergence 
that TischlerBise excels in delivering products to clients. 

Any one of several legitimate methods may be used to calculate development impact fees for the City. Each 
method has advantages and disadvantages given a particular situation, and to some extent they are 
interchangeable because they all allocate facility costs in proportion to the needs created by development. 
The following paragraphs discuss the three basic methods for calculating impact fees and how those 
methods can be applied. 

Plan-Based Impact Fee Calculation - The plan-based method allocates costs for a specified set of 
future improvements to a specified amount of development. The improvements are driven by a Facility 
Master Plan or Capital Improvement Plan. The plan-based method is often the most advantageous 
approach for facilities that require engineering studies, such as roads and utilities.  

Cost Recovery Impact Fee Calculation - The rationale for the cost recovery approach is that new 
development is paying for its share of the useful life and remaining capacity of facilities from which new 
growth will benefit. An oversized Public Safety Building is an example.  

Incremental Expansion Capital Impact Fee Calculation - The incremental expansion method 
documents the current level-of-service (LOS) for each type of public facility in both quantitative and 
qualitative measures, based on an existing service standard such as square feet per capita or park 
acres per capita. The jurisdiction uses the impact fee revenue to expand or provide additional facilities 
as needed to accommodate new development.  

Market Perspective. We bring a unique perspective to this assignment. First, projecting future residential 
and nonresidential development is more difficult now than in the past due to changes in the housing market 
as a result of changing demographics and lifestyle choices. Changes in the retail sector combined with 
existing surpluses of retail space in many communities are also a concern. TischlerBise’s extensive 
national experience conducting market analysis and real estate feasibility studies is invaluable in 
determining the appropriate development projections used in the impact fee calculations. 
Depending on the methodology employed, overly optimistic development projections can increase the 
City’s financial exposure if impact fee revenue is less than expected.  

Consider a Progressive Residential Impact Fee Schedule. TischlerBise suggests the City consider a 
fee structure that varies residential impact fees by size of unit. TischlerBise has been the national leader 
in this movement toward “progressive” fee structures. As part of our demographic analysis conducted 
as part of this assignment, we will prepare data on factors that vary by housing unit size (i.e., persons per 



	

	18 

unit and vehicle trips) for the City’s consideration prior to development of the fee methodology. Proponents 
of this approach feel it helps a jurisdiction meet some of its policy objectives related to affordable housing 
and equity. Ultimately, the City and stakeholders will decide which direction to pursue relative to this policy 
decision.  

Public Outreach. The importance of public outreach when considering development impact fees and 
infrastructure funding options should not be overlooked. Based upon our experience with development 
impact fees in the State of Idaho, we anticipate that this study may attract controversy. Therefore, it is 
important to build a coalition of support early in the process to educate and inform the public and other key 
stakeholders about the purpose and benefits of the study. It is critical to develop a communications strategy 
that will offset and correct any misinformation that might proliferate and to provide clear and compelling 
logic for public adoption of an impact fee program. Our seasoned project team has actively participated in 
legislative body meetings and citizen committees to educate and lead stakeholders regarding the technical 
process of impact fee calculations as well as the pros and cons of impact fees. 

Work Scope 

The following scope of work provides detailed steps to ensure this project is completed successfully and 
meets the legal requirements for impact fees, based the State’s enabling legislation, as well as national 
case law.  

TASK 1: PROJECT INITIATION / DATA ACQUISITION 

During this task, we will meet with City staff to establish lines of communication, review and discuss project 
goals and expectations related to the project, review (and revise if necessary) the project schedule, request 
data and documentation related to new proposed development, and discuss staff’s role in the project. The 
objectives of this initial discussion are outlined below:  

• Obtain and review current demographics and other land use information for the City  
• Review and refine work plan and schedule  
• Assess additional information needs and required staff support 
• Identify and collect data and documents relevant to the analysis 
• Identify any relevant policy issues 

Meetings: 
One (1) on-site visit to meet with City project staff as appropriate. 

Deliverables: 
Data request memorandum (prepared in advance of meeting). 

TASK 2: PREPARE LAND USE ASSUMPTIONS AND DEVELOPMENT PROJECTIONS 

The purpose of this task is to review and understand the current demographics of the City and determine 
the likely development future for the City in terms of new population, housing units, employment, and 
nonresidential building area over the next 10-20 years. Information from the City, as well other 
regional/State sources may serve as the basis for preparing projections of residential and nonresidential 
development for consideration by staff and the Impact Fee Advisory Committee. Our Team will prepare a 
plan that includes projections of changes in land uses, densities, intensities, and population.   
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Meetings: 
Discussions with the Planning and Zoning Department and other relevant staff will be held as part of Task 
1, as well as conference calls as needed.  

Deliverables: 
The TischlerBise Team will prepare a draft Technical Memorandum discussing the recommended land use 
factors and projections. After review and sign-off by the City, a final memorandum will be issued, which will 
become part of the final Impact Fee Report and Capital Improvements Plan. 

TASK 3: DETERMINE CAPITAL FACILITY NEEDS AND SERVICE LEVELS 

This Task as well as Tasks 4-6 may vary somewhat depending on the methodology applied to a particular 
impact fee category. The impact fee study for each facility type would be presented in separate chapters in 
the Impact Fee Report. 

Identify Facilities/Costs Eligible for Impact Fee Funding. As an essential part of the nexus analysis, 
TischlerBise will evaluate the impact of development on the need for additional facilities, by type, and 
identify costs eligible for impact fee funding. Elements of the analysis include: 

• Review facility plans, fixed asset inventories, and other documents establishing the relationship 
between development and facility needs by type. 

• Identify planned facilities, vehicles, equipment, and other capital components eligible for impact fee 
funding. 

• Prepare forecast of relevant capital facility needs. 
• Adjust costs as needed to reflect other funding sources. 

 
As part of calculating the fee, the City may include the construction contract price; the cost of acquiring land, 
improvements, materials, and fixtures; the cost for planning, surveying, and engineering fees for services 
provided for and directly related to the construction system improvement; and debt service charges, if the 
City might use impact fees as a revenue stream to pay the principal and interest on bonds, notes or other 
obligations issued to finance the cost of system improvements. All of these components will be considered 
in developing an equitable allocation of costs.  

Identify Appropriate Level of Service (LOS) Standards. We will review needs analyses and LOS for 
each facility type. Activities related to this Task include:  

• Apply defined service standards to data on future development to identify the impacts of 
development on facility and other capital needs. This will include discussions with staff of the 
existing versus adopted LOS, as appropriate.  

• Ascertain and evaluate the actual demand factors (measures of impact) that generate the need for 
each type of facility to be addressed in the study. 

• Identify actual existing service levels for each facility type. This is typically expressed in the number 
of demand units served.  

• Define service standards to be used in the impact fee analysis. 
• Determine appropriate geographic service areas for each fee category. 

Meetings: 
One (1) meeting with City staff to discuss capital facility needs and levels-of-service. 
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Deliverables: 
Memoranda as appropriate. Results integrated into Draft/Final Impact Fee Report. 

TASK 4: EVALUATE DIFFERENT ALLOCATION METHODOLOGIES   

The purpose of this Task is to determine the methodology most appropriate for each impact fee category. 
As noted previously, the three basic methodologies that can be applied in the calculation of impact fees are 
the plan-based, incremental expansion, and cost-recovery approaches. Selection of the particular 
methodology for each component of the impact fee category will depend on which is most beneficial for the 
City. In a number of cases, we will prepare the impact fees for a particular infrastructure category using 
several methodologies and will discuss the trade-offs with the City. This allows the utilization of a 
combination of methodologies within one fee category. For instance, a plan-based approach may be 
appropriate for a new building while an incremental approach may be appropriate for support vehicles and 
equipment. By testing all possible methodologies, the City is assured that the maximum supportable impact 
fee will be developed. Policy discussions will then be held at the staff level regarding the trade-offs 
associated with each allocation method prior to proceeding to the next Task as well as trade-offs regarding 
implementation as impact fees. 

Meetings:  
One (1) meeting with the Advisory Committee and relevant City staff to discuss issues related to allocation 
methodologies and relevant policy issues. 

Deliverables: 
“Storyboard” presentation on fee options.  

TASK 5: PREPARE CAPITAL IMPROVEMENTS PROGRAM (CIP) 

This task will reflect an initial CIP for each impact fee category. The CIP will incorporate anticipated new 
capital facilities due to growth. Also included, as appropriate, will be replacement/retrofit/rehabilitation 
needs due to existing development. The CIP will represent the best estimates of the consultant team and 
City staff on the priority, timing, cost, and method of financing. 

Deliverables: 
See Task 8.  

TASK 6:  DETERMINE NEED FOR “CREDITS” TO BE APPLIED AGAINST CAPITAL COSTS 

There are two types of “credits” that are included in the calculation of impact fees, each with specific, distinct 
characteristics. The first is a credit due to possible double payment situations. This could occur when a 
property owner will make future contributions toward the capital costs of a public facility covered by an 
impact fee. The second is a credit toward the payment of an impact fee for the required dedication of public 
sites and improvements provided by the developer and for which the impact fee is imposed. Both types of 
credits will be considered and addressed in the impact fee study. 

Deliverables:  
Memoranda as appropriate. See Task 8. 
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TASK 7: CONDUCT FUNDING AND CASH FLOW ANALYSIS  
In order to prepare a meaningful capital funding strategy, it is important to not only understand the gross 
revenues, but also the capital facility costs and any deficits. In this case, some consideration should be 
given to anticipated funding sources. This calculation will allow the City to better understand the various 
revenue sources possible and the amount that would be needed if the impact fees were discounted.  

The initial cash flow analysis will indicate whether additional funds might be needed or if the funding strategy 
might need to be changed to have new growth pay its fair share of new capital facilities. This could also 
affect the total credits calculated in the previous Task. Therefore, it is likely that several iterations will be 
conducted to refine the cash flow analysis reflecting the capital improvement needs.  

Deliverables: 
See Task 8. 

TASK 8: PREPARE IMPACT FEE AND CAPITAL IMPROVEMENTS PLAN, PUBLIC PRESENTATIONS  

The TischlerBise Team will prepare a draft report for the City’s review. The report will summarize the need 
for all relevant categories of impact fees in Victor and the relevant methodologies employed in the 
calculation. It will also document all assumptions and cost factors. The report will include at a minimum the 
following information: 

• Executive summary 
• A detailed description of the methodologies used during the study 
• A detailed description of all LOS standards and cost factors used and accompanying rationale 
• A Capital Improvements Plan for each impact fee category 
• A detailed schedule of all proposed fees listed by land use type and activity 
• Other information which adequately explains and justifies the resulting recommended fee schedule 
• Cash flow analysis 
• Implementation and administration procedures 

Following the City’s review of the draft report, we will make mutually agreed upon changes to the impact 
fee report and issues a final version. 

TischlerBise’s report will have flow diagrams clearly indicating the methodology and approach, a series of 
tables for each fee category showing all the data assumptions and figures, and a narrative explaining all of 
the data assumptions, sources, and the methodologies. The report will be a stand-alone document clearly 
understood by all interested parties. Because of the firm’s extensive experience in calculating impact fees 
and preparing such reports, we have developed a very succinct written product that leaves a well-
understood paper trail.  

Meetings:  
One (1) meeting to present the draft Impact Fee Study and Capital Improvements Plan to the City 
Council.  

Deliverables:  
Draft and final Impact Fee Study.  
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TASK 9: PUBLIC OUTREACH  

Impact Fee Advisory Committee. Meetings with various stakeholder groups will allow interested parties, 
designated by the City, to understand assumptions and raise any questions about the technical data and 
approach being used in the fee update. The intent is for these discussions to be an opportunity for interested 
parties to understand the soundness and reasonableness of the technical methodologies, and to a certain 
extent, the political and/or philosophical use of fees. Based on our experience, we propose two meetings 
with this group. The first meeting would be an “open house” where members of the Stakeholder Committee, 
elected and appointed officials can come to learn about impact fees in general, as well as the process going 
forward and the land use assumptions. Meeting 2 would focus on the presentation of the draft Impact Fee 
Report.  

Meetings:  
Two (2) meetings with stakeholders; these are typically timed with trips for meetings with staff and Steering 
Committee. 

Deliverables:  
Presentation materials for meetings. 

TASK 10: PREPARE DRAFT DEVELOPMENT IMPACT FEE ORDINANCE 
TischlerBise will draft the ordinances necessary to implement the development impact fees. The 
development impact fee ordinance will incorporate all of the fundamental procedural requirements for 
impact fees, including: 

§ Introduction/findings/purpose 

§ Rules of construction/definitions 

§ Applicability  

§ Imposition of fees/fee schedule (indexed) 

§ time of collection 

§ Establishment of funds 

§ Earmarking and use of fees 

§ Refunds 

§ Exemptions 

§ Appeals 

§ Offsets and credits 

§ Periodic review 

§ Relief and appeals/penalties 

Deliverables: 
Draft Development Impact Fee Ordinance	
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Resources to be Provided by the City 
We anticipate that the City’s Project Manager will coordinate responses to requests for information, 
coordinate review of work products, and help resolve policy issues. If there are delays on the part of the 
City, we will contact the City’s Project Manager immediately to get the project schedule back on track. We 
will keep the City’s Project Manager informed of data or feedback we need to keep the project on schedule.  

There are two key information requests as part of this process. The first will occur in advance of the Project 
Initiation Task. The first request will pertain to requesting various background documents such as budgets, 
planning-related studies, facility plans, etc., that aren’t readily available on the City’s website. The second 
request will occur before Task 3 (Determine Capital Facility Needs and Service Levels. This request will 
outline the topics of discussion and likely data needs from the various departments for development of the 
impact fees. Both of these requests will be made well in advance of our onsite meetings (typically two to 
three weeks). There are likely to be additional data needs that will arise based on meetings and 
conversations with City staff as part of Task 3 and 4. In these cases, information requests will be made in 
writing, through the City’s Project Manager, with a time frame needed.   

In terms of time needed from City staff, it is important to note that we typically do not request information 
that doesn’t already exist. A good rule of thumb is that the time needed for meetings and compiling 
of data by individual departments is about 6 to 8 hours for the entire study. This includes review of 
work products. The Project Manager is likely to devote more time than that. 

Specific items/services expected to be provided by the City includes: 

§ Provide relevant documents not found on City website. This may include budgets, financial plans, 
existing debt service schedules, facility master plans, etc. 

§ Current demographics information, including estimate of population, housing units by type, 
employment and nonresidential square footage by type (e.g., retail, office and industrial). We have 
other ways to obtain if the City is not tracking any of these items. 

§ Participation by departmental staff in two to three one-hour interviews with consulting team. 

§ Road inventories 

§ Facility inventories, including acreage and square footage 

§ Reviewing draft work products. 

§ Assist with scheduling of meetings. 

§ Participate in conference calls. 

§ Participation in Stakeholder Meetings (number of staff at the City’s discretion). 
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Section E: Project Schedule 
The table below outlines our project schedule, meetings, and deliverables for this assignment, assuming a 
February project start date. We will devote the necessary resources to complete the City’s assignment in 
this time frame.  
 

	
	

Project Management Approach 
TischlerBise utilizes a project management process which ensures our projects are completed on time and 
within budget, and, most importantly, they yield results that match our clients’ expectations. Our project 
implementation plan employs the following principles to mitigate potential risk and result in successful 
projects: 

• First, we begin by defining the project to be completed. Based on discussions that occur as 
part of our Project Initiation task, Carson Bise will identify the final project goals and objectives in 
collaboration with City staff, list potential challenges to the process, and develop a plan to ensure 
successful outcomes and effective communication. 

• Second, we will plan the project schedule. As part of the Project Initiation task, Mr. Bise and Mr. 
McAweeney will work with City staff to create an agreed-upon timetable to meet the project 
schedule. Prior to beginning the project, Mr. Bise will assign roles that will ensure that the project 
schedule is met on time and within budget. 

Tasks Anticipated Dates Meetings* Meetings/Deliverables

Task 1: Project Initiation/Data Acquisition February, 2022 1 Data Request Memorandum

Task 2: Develop Land Use Assumptions and 
Development Projections

February - March, 2022 1 Technical Memorandum Outlining 
Recommended Land Use Assumptions

Task 3: Determine Capital Facility Needs and 
Service Levels

February - May, 2022 2 Memoranda as Appropriate

Task 6: Determine Need for and Calculate 
Credits

May, 2022 0 Memoranda as Appropriate

Task 4: Evaluate Different Allocation 
Methodologies 

May, 2022 1 "Storyboard" Presentation on Fee Options

Task 5: Prepare Capital Improvements 
Program (CIP) Chapter

May - June, 2022 0 Draft Chapter Improvement Plan

Task 7: Conduct Funding Source and Cashflow 
Analysis

June, 2022 0 Memoranda as Appropriate

Task 8: Prepare Draft/Final DIF and CIP Report May - June, 2022 1 Draft/Final Development Impact Fee and Capital 
Improvement Program Report

Task 9: Meetings with Development Impact 
Fee Advisory Committee

April - June, 2022 2 Draft DIF and CIP Report. Presentation materials 
as appropriate. 

Task 10: Prepare Draft Development Impact 
Fee Ordinance

April - June, 2022 0 Draft and Final Development Impact Fee 
Ordinance

*In several cases it is assumed meetings are held with multiple departments as part of one (1) meeting. 

PROJECT SCHEDULE FOR VICTOR, IDAHO
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• Third, we will actively manage the project process. Mr. Bise, Ms. Wescott and Mr. McAweeney 
all have a long history of strong project management skills that are supported by past project 
successes (we encourage you to contact our references in this regard). Mr. Bise will manage the 
work in progress, provide guidance and oversight to staff, and be accountable to the City for 
meeting the schedule, budget, and technical requirements of the project. 

• Finally, we will review all project deliverables and communication through a formal quality 
assurance process that requires review at the peer level, project manager level, and executive 
officer level. Prior to the delivery of work product to the City, deliverables will go through a structured 
quality assurance process involving several levels of review and utilizing a formal checklist tool. 
The first level involves a peer-to-peer review of work products and computer models. Next, Mr. Bise 
will be responsible for a second set of reviews comparing the work product to the completed quality 
checklist form. 
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Section F: Validity of Proposal 
This proposal will remain valid for a period of 225 days. 
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Section G: Fee Schedule 
The table below summarizes our estimated consultant costs for the tasks reflected in our proposed scope 
of work. This proposal is fixed fee and includes all project expenses. We have estimated these expenses 
based on past project experience and do not expect the City to reimburse us for any costs we incur above 
these estimates. TischlerBise typically invoices on a monthly basis, based on the percentage complete for 
each task.  
 

 
	
	
	
	
  

Project Team Member: Bise McAweeney Wescott

Job Title: Principal-in-
Charge

Project 
Manager Project Analyst

Hourly Rate $200 $180 $160

Task 1: Project Initiation/Data Acquisition 0 8 8 16 $2,720 

Task 2: Develop Land Use Assumptions and Development 
Projections

2 12 0 14 $2,560 

Task 3: Determine Capital Facility Needs and Service Levels 6 24 10 40 $7,120 

Task 4: Evaluate Different Allocation Methodologies 4 10 8 22 $3,880 

Task 5: Prepare Capital Improvements Program (CIP) Chapter 2 10 6 18 $3,160 

Task 6: Determine Need for and Calculate Credits 2 6 0 8 $1,480 

Task 7: Conduct Funding Source and Cashflow Analysis 2 6 0 8 $1,480 

Task 8: Prepare Draft/Final DIF and CIP Report 6 20 4 30 $5,440 

Task 9: Meetings with Development Impact Fee Advisory 
Committee

2 8 0 10 $1,840 

Task 10: Prepare Draft Development Impact Fee Ordinance 8 8 0 16 $3,040 

TOTAL: 34 112 36 182 $32,720

FEE SCHEDULE FOR DEVELOPMENT IMPACT FEE STUDY AND CAPITAL IMPROVEMENTS PLAN
Total

Hours Cost
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Section H: Required Forms 
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Principal Office 
4701 Sangamore Road, Suite S240 
Bethesda, MD 20816 
301.320.6900 x12 
carson@tischlerbise.com 

	
Idaho Office 
999 W Main Street 
Boise, ID 83702 
208-515-7480 
colin@tischlerbise.com 
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I. INTRODUCTION AND INSTRUCTIONS TO PROPOSERS
A. INTRODUCTION

The Idaho Development Impact Fee Act in Idaho Code, Title 67, Chapter 82, requires that 
impact fees can only be used for capital improvements, not operating or maintenance costs. 

The City of Victor (“City”) does not have long-range capital improvements plan nor does it 
assess impact fees on development.   The City is interested in having a firm analyze the public 
facilities and system improvements that will be needed to accommodate future development 
and to develop a fee schedule to collect the proportionate share of capital costs that new 
development should pay towards those facilities and/or improvements. 

B. PROJECT SUMMARY AND DESIRED QUALIFICATIONS

The City is soliciting proposals from qualified firms or teams of firms with experience 
in preparing development impact fee studies and related capital improvement plans 
to support future development, particularly for local jurisdictions in the state of Idaho. 
Services and deliverables must adhere to all applicable requirements of the Idaho 
Development Impact Fee Act (Idaho Code Title 67, Chapter 82). The awarded consultant 
will prepare an impact fee study and capital improvements plan along with a proposed 
adoption ordinance to enable the collection of impact fees from new development 
where that is justified and necessary to increase infrastructure capacity to maintain 
services at current levels.  

The consultant will also seek input from the Planning and Zoning Department staff in 
regard to the issues and concerns related to administering a development impact fee 
program. The City Treasurer will assist in identifying other funding sources typically used 
or available for completion of improvements identified in a capital improvements plan. 
The Deputy City Administrator and Public Works Director will assist in identifying and 
estimating the costs of new facilities or system improvements that would be eligible under 
the development impact fee program.  

Finally, the awarded consultant should consider adopted long range plans, such as the 
City’s Comprehensive Plan (2021), Transportation Plan (2021), and the Teton County 
Recreation and Public Access Master Plan (2014) in determining the public facilities and 
system improvements that will be needed to accommodate future development. 

C. TENTATIVE TIME SCHEDULE

Initial distribution of RFP package 
Deadline for submission of questions 
Estimated City response to questions 
Proposal closing date and time of 3:00 P.M. MST 
Conduct finalist interviews (if applicable) 

November 2, 2021     
November 22, 2021 
November 30, 2021 
December 16, 2021 
January 17-21 2022 
February 9, 2022 Anticipated date for approval/award by City Council 
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D. INSTRUCTIONS TO PROPOSERS AND PROCEEDURES FOR SUBMITTAL 

 

 
Inquiries and questions concerning the contract terms and conditions contained within 
this Request for Proposal must be received in writing by 3:00 p.m. (MST) on November 
22, 2021 to victorcityadmin@victorcityidaho.com or mail to: 

 
City of Victor 
Troy L. Butzlaff, ICMA-CM, Interim City Administrator 
PO Box 122 
Victor, ID  83455 

 

 
To ensure that written requests are received and answered in a timely manner, email 
correspondence is acceptable, but other forms of delivery, such as postal and courier services 
can also be used. Proposers shall not contact other city personnel with any questions or 
clarifications concerning this RFP. 

 
City responses to questions will be posted online at www.victorcityidaho.com/rfps-bids no later 
than November 30, 2021. It is the proposer’s responsibility to ensure that they access and 
review any questions as answers posted. The City is not responsible to notify individual potential 
bidders of the availability of questions and answers beyond this notice. Contact with City 
personnel other than the contact listed above regarding this request for proposals may be 
grounds for elimination from the selection process. 

 
The City may post Addendums to the RFP online at www.victorcityidaho.com/rfps-bids. It is the 
potential proposer’s responsibility to access any addendums and ensure that stated 
requirements are met. 

 
1. Proposals are to be properly identified on the outside of the package and are due by 3:00 

P.M.  local time on December 16, 2021, and shall be delivered in a sealed package(s) to: 
 

City of Victor 
Troy L. Butzlaff, ICMA-CM, Interim City Administrator 
PO Box 122 
Victor, ID  83455 

 
Proposals must be clearly identified and sent in a sealed package. It is the responsibility of 
the Proposer to ensure timely delivery is made to the City by the deadline stated above. 

 
2. Proposals must be valid for a period of ninety (90) calendar days from the Closing Date 

and Time for Receipt of Proposals. No Proposal may be withdrawn after the submission 
date. 
 

3. Each Proposer must provide two (2) hard copies and one electronic version of its proposal. 
One copy is to be clearly marked as “original” on the outside cover and contains an 
original signature. 

 

mailto:victorcityadmin@victorcityidaho.com
http://www.victorcityidaho.com/rfps-bids
http://www.victorcityidaho.com/rfps-bids
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4. All Proposals shall be submitted on standard 8.5 x 11- i n c h  paper. All pages should 
be numbered and identified sequentially by section. Proposals must be tabbed and indexed 
in accordance with the information requested in Section II.  It is imperative that all Proposers 
responding to the RFP comply exactly and completely, to the instructions set forth herein. 
All responses to this RFP shall be word processed (except where otherwise provided or 
noted), concise, straightforward and must fully address each requirement and question. 
Although not a substitute for complete written response, additional material, such as 
technical documents may be referenced in any response, if the material is included in the 
same section as additional information. 

 
5. Information in Proposals shall become public property and subject to disclosure laws. All 

Proposals shall become the property of the City. The City reserves the right to make use of 
any information or ideas in the Proposals. 

 
6. By submitting a Proposal, the Proposer represents that it has thoroughly examined and 

become familiar with the work required under the RFP and that it is capable of providing 
and performing quality work to achieve the City objectives. 

 
7. The City shall not, in any event, be liable for any pre-contractual expenses incurred by 

Proposers in the preparation of their Proposal. Pre-contractual expenses are defined as 
expenses incurred by the Proposer and include: 

 
a. preparing its Proposal in response to this RFP; 
b. submitting that Proposal to the City; 
c. negotiating with the City any matter related to the Proposer’s Proposal; and 
d. any  other  expenses  incurred  by  the  Proposer  prior  to  the  date  of  award  and 

execution, if any, of the Agreement. 
 

8. Each Proposer must submit its Proposal in strict accordance with all requirements of this 
RFP and compliance must be stated in the Proposal. Deviations, clarifications, and/or 
exceptions must be clearly identified and listed separately as alternative items for the City’s 
consideration. 

 
9. After the Closing Date and Time for Receipt of Proposals, evaluation and proposal 

clarification will commence. No proposals received after the closing date and time will be 
considered. 

 
10. Proposers judged most responsive to the City’s requirements may be asked to give a 

presentation of their Proposal including an in-person interview with the City staff. Selected 
Proposers should be prepared to make their presentation within five calendar days after 
notification and be prepared to discuss all aspects of their Proposals in detail, including 
technical questions regarding the Proposal. No Proposer shall be allowed to alter or amend 
its Proposal through the use of the presentation process. 

 
11. In the event the City deems it necessary to clarify or make any changes to this RFP, these 

changes shall be made in the form of a written addendum authorized and issued only by the 
City. 
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12. The City reserves the right to negotiate modifications with any Proposer as necessary to 

serve the best interest of the City. Any Proposal may be rejected if it is conditional, 
incomplete or deviates from specifications in this request. The City reserves the right to 
waive, at its discretion, any procedural irregularity, immaterial defects or other 
improprieties, which the City deems reasonably correctable or otherwise not warranting 
rejection of the Proposal. Any waiver will not excuse a proponent from full compliance. 

 
13. Proposers shall describe their approach to the Scope of Work and indicate costs in separate 

attachments. 
 

14. The City reserves the right to: 
 
 

a. Negotiate the final Agreement with any Proposer(s) as necessary to serve the best 
interest the City; 

 
b. Withdraw this RFP at any time without prior notice and, furthermore, makes no 

representations that any contract will be awarded to any Proposer responding to 
this RFP; or 
 

c. Award its total requirement to one Proposer or to apportion those requirements 
among two or more Proposers as the City may deem to be in its best interest. 

 

 
In addition, negotiations may or may not be conducted with Proposers; therefore, the 
Proposal submitted should contain the Proposer’s most favorable terms and conditions, 
since the selection and award may be made without discussion with any Proposer. 

 
15. A Professional Services Agreement will be proposed for execution.  The City’s standard 

Professional Services Agreement is attached (Attachment 4). It may be modified to 
incorporate other pertinent Articles/Terms and Conditions set forth in this RFP, including 
those added by addendum, and to reflect the Proposer’s offer or the outcome of 
negotiations, if any, conducted with the Proposer. The Proposer’s exceptions to the terms 
and conditions of the proposed agreement, or the Proposer’s inability to comply with any of 
the provisions of the proposed agreement, are to be declared in the Proposal. 
 

II. PROPOSAL RESPONSE REQUIREMENTS 
 

 
A. RESPONSE ITEMS 

 

 
Two (2) copies of the proposal should be submitted in a binder format. Proposals should be 
prepared simply and economically, providing a straightforward, concise description of 
capabilities to satisfy the requirements of the RFP. Emphasis should be on completeness and 
clarity of content with sufficient detail to allow for accurate evaluation and comparative 
analysis. Do not include any irrelevant or marketing information.  
 
Responses must provide the information listed below. The information should be provided in 
order it is requested and include the section and sub-sections number(s) and 
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statement/question in your response. Describe alternate approaches to the requested services 
where feasible or additional services offered or recommended which may not be specifically 
requested but could be of benefit to the City.  
  

1. Cover Letter 
 

All Proposals must be accompanied by a cover letter, signed by an individual authorized 
to bind the proposing entity. An unsigned Proposal submission is grounds for rejection. 

 
2. Firm and Staff Profile 

i. Provide a professional resume for the key people proposed to be assigned to the 
project (including key personnel for any sub-consultants), showing professional 
qualifications and licenses, along with relevant related experience. 

ii. Identify the proposed Project Manager who would be responsible for the day-to-day 
management of project tasks and would be the primary point of contact with your 
firm. 

iii. Please list all public sector clients for whom you have performed similar work in the 
past five years. For each project mentioned, include the name, address and phone 
number of a person who can be contacted regarding your performance on the project. 

 
3. Project Understanding  

i. Describe your firm’s understanding of the nature of this project and the 
opportunities and challenges that may be encountered. 

 
4. Project Approach 

i. Describe the tasks that must be accomplished to complete the project. Provide a 
narrative description of how the firm proposes to execute the tasks. If applicable, 
discuss any unique aspects of the project, or alternative approaches the City might 
wish to consider. 
 

5. Project Schedule 
i. Provide a schedule of general project activities indicating the duration of each activity 

and of the total project. The schedule should reflect realistic activity durations. 
 

6. Validity of Proposal 
 

i. The Proposer shall state the length of time for which the submitted Proposal shall 
remain valid. The City requires a period of at least 90 calendar days. 
 

7. Other Supporting Information 
i. Include any other information you feel to be relevant to the selection of your firm or 

the makeup of the project team.  
 

B. CERTIFICATE OF INSURANCE 
 

 
The Proposer shall demonstrate the willingness and ability to provide the required insurance 
coverage as set forth in the City’s Professional Services Agreement (Attachment 4) within ten (10) 
calendar days of notification of selection for award of this Agreement. 
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C. CERTIFICATION OF UNDERSTANDING 
 

 
The City assumes no responsibility for any understanding or representation made by any of its 
officers or agents during or prior to the execution of any Agreement resulting from this RFP 
unless: 

 
1. Such understanding or representations are expressly stated in the agreement; and 

 

 
2. The Agreement expressly provides that the responsibility therefore is assumed by the City. 

Representations made but not so expressly stated and for which liability is not expressly 
assumed by the City in the Agreement shall be deemed only for the information of the 
Proposer. 

 
D. STATEMENT OF PAST CONTRACT DISQUALIFICATIONS  

 
 The Proposer shall state whether it, or any of its officers or employees who have a proprietary 

interest in it, has ever been disqualified, removed, or otherwise prevented from bidding on, or 
completing a federal, state, or local government project because of the violation of law, a safety 
regulation, or for any other reason, including but not limited to financial difficulties, project delays, 
or disputes regarding work or product quality, and if so, explain the circumstances.  
 

E. RESOURCES TO BE PROVIDED BY THE CITY 
 

 
The Proposer must list any resources, City assistance, or other items expected to be provided by 
the City. 
 

F. PROPOSAL FORMS 

Proposers shall submit the following forms as attachments to their proposal: 

1. NON-COLLUSION AFFIDAVIT. Proposer is required to sign and submit the Non-Collusion 
Affidavit (Attachment 1). 

2. INSURANCE. Proposer is required to sign and submit the CONTRACTOR’s 
Acknowledgement of Compliance with Insurance Requirements for Agreement for 
Professional Services (Attachment 2). 

3. CERTIFICATION OF PROPOSAL. Proposer is required to sign and submit the Certification of 
Proposal (Attachment 3). 

                        Failure to submit these forms may result in disqualification of the proposal. 
 

G. FEE PROPOSAL 
 

Provide a schedule of hourly rates, fees and other expenses that will be incorporated in the 
firm’s contract along with an estimate of total cost. 
 
Once the contract has been awarded, a proposer will not be permitted to charge the City for 
any service performed pursuant to the terms and conditions of the contract that is not clearly 
identified in terms of cost and detail within the proposer’s proposal to the City.  The only 
exceptions to this limitation will be if the City specifically requests an additional service that is 
not identified in the RFP or in the proposer's proposal and the parties amend the contract. 
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Proposers are encouraged to propose alternatives to the listed requirements that will reduce 
cost and enhance service.  The City will evaluate these alternatives on an individual basis. 
Alternative services should be listed separately. All services listed must be priced, even though 
an alternative service has been proposed. 

 

III. PROPOSAL EVALUATION CRITERIA 
 
 

Proposals that meet the requirements specified in this RFP will be evaluated based on the following 
criteria: 
 

1. Cost-effectiveness and a demonstrated effort to be cost-conscious.  
2. Proposal price.   
3. Experience as related to similar projects for public agencies in the state of Idaho.  
4. Documented prior experience in handling project(s) of similar size and scope.  
5. Demonstrated ability to meet deadlines.  
6. Business integrity and reputation in the industry relevant to scope of services.  
7. Proven prior experience, as confirmed by references.  
8. Proven skill and reputation, including timeliness and demonstrable results, as confirmed by 

references.  
9. Meets qualifications set forth in this RFP. 
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Attachment 1 
 
 

Non-Collusion Affidavit 
 

The undersigned declares states and certifies that: 
 

1. This Proposal is not made in the interest of, or on behalf of any undisclosed person, partnership, 
company, association, organization or corporation. 

2. This Proposal is genuine and not collusive or sham. 
3. I have not directly or indirectly induced or solicited any other Proposer to put in a false or sham proposal 

and I have not directly or indirectly colluded, conspired, connived, or agreed with any other Proposer or 
anyone else to put in sham proposal or to refrain from submitting to this RFP. 

4. I have not in any manner, directly or indirectly, sought by agreement, communication, or conference with 
anyone to fix the proposal price or to fix any overhead, profit or cost element of the proposal price or to 
secure any advantage against the City of Victor or of anyone interested in the proposed contract. 

5. All statements contained in the Proposal and related documents are true. 
6. I have not directly or indirectly submitted the proposal price or any breakdown thereof, or the contents 

thereof, or divulged information or data relative thereto, or paid, and will not pay any fee to any person, 
corporation, partnership, company, association, organization, RFP depository, or to any member or agent 
thereof to effectuate a collusive or sham proposal. 

7. I have not entered into any arrangement or agreement with any City of Victor public officer in connection 
with this proposal. 

8. I understand collusive bidding is a violation of State and Federal law and can result in fines, prison 
sentences, and civil damage awards. 

 
 
 
Signature of Authorized Representative 
 
 
 
Name of Authorized Representative    Title of Authorized Representative 
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Attachment 2 
 

Acknowledgement of Compliance with Insurance Requirements for  
Agreement for Professional Services 

 
 
Proposer agrees, acknowledges and is fully aware of the insurance requirements as specified in the Request for 
Proposal and Professional Services Agreement and accepts all conditions and requirements as contained therein. 
 
 
PROPOSER:  
 
 
Name: ______________________________________ 
 (Print or Type) 
 
 
By:__________________________________________     
      PROPOSER’s Signature 
 
 
Date:  _______________________________ 
 
 
This executed form must be submitted with the proposal. 
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Attachment 3 
 

Certification of Proposal 
 
The undersigned hereby submits its proposal and agrees to be bound by the terms and conditions of this Request 
for Proposal. 
 

1. Proposer declares and warrants that no elected or appointed official, officer or employee of the City has 
been or shall be compensated, directly or indirectly, in connection with this proposal or any work 
connected with this proposal. Should any agreement be approved in connection with this Request for 
Proposal, Proposer declares and warrants that no elected or appointed official, officer or employee of the 
City, during the term of his/her service with the City shall have any direct interest in that agreement, or 
obtain any present, anticipated or future material benefit arising therefrom. 

2. By submitting the response to this request, Proposer agrees, if selected to furnish services to the City in 
accordance with this RFP. 

3. Proposer has carefully reviewed its proposal and understands and agrees that the City is not responsible 
for any errors or omissions on the part of the Proposer and that the Proposer is responsible for them. 

4. It is understood and agreed that the City reserves the right to accept or reject any or all proposals and to 
waive any informality or irregularity in any proposal received by the City. 

5. The proposal response includes all of the commentary, figures and data required by the Request for 
Proposal 

6. The proposal shall be valid for 90 days from the date of submittal. 
 
Name of Proposer:   
 
By: ______________________________________  

(Authorized Signature)  
 
Type Name:_______________________________   
 
Title:____________________________________   
 
Date:____________________________________   
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Attachment 4 

 
Sample Professional Services Agreement 
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CITY OF VICTOR 
PROFESSIONAL SERVICES AGREEMENT  

 
1. PARTIES AND DATE.  This Agreement is made and entered into this       day of MONTH, INSERT 
YEAR, (“Effective Date”) by and between the City of Victor, a Municipal Corporation organized under 
the Constitution and laws of the State of Idaho with its principal place of business at 10 S. Main Street, 
Victor, Idaho 83455 (“City”) and ______________________, an ____________________place of business at 
_____________________________________ (“Consultant”).  City and Consultant are sometimes individually 
referred to as “Party” and collectively as “Parties” in this Agreement.   
 
2. TERMS AND CONDITIONS.  The Parties shall comply with the terms and conditions in the attached 
Exhibit “A”. 
 
3. SCOPE AND SCHEDULE OF SERVICES.  Consultant shall provide to City 
________________________________ as described in accordance with the schedule set forth in Exhibit “B”.  
 
4. TERM.  The term of this Agreement shall be from INSERT START DATE through INSERT 
ENDING DATE, unless earlier terminated as set forth in the attached Terms and Conditions.  This 
Agreement may not extend beyond a period of five (5) years, unless under the City’s Fiscal Policies and 
Procedures this Agreement is exempt from the five (5) year limitation. 
 
5. COMPENSATION.  Consultant shall receive compensation for services rendered under this 
Agreement at the rates and schedule set forth in the attached Exhibit “C” but in no event shall Consultant’s 
compensation exceed INSERT WRITTEN DOLLAR AMOUNT ($INSERT NUMERICAL DOLLAR 
AMOUNT)  per fiscal year (October 1 to September 30) without written amendment.   
 
6. INSURANCE.  In accordance with Section 4 of Exhibit “A”, Consultant shall, at its expense, procure 
and maintain for the duration of the Agreement such insurance policies as checked below and provide proof 
of such insurance policies to the City.  Consultant shall obtain policy endorsements on Commercial 
General Liability Insurance that name Additional Insureds as follows:  The City of Victor and its 
Officials, Officers, Employees, Agents and Volunteers are additional insured.  
 
Commercial General Liability Insurance:   
   

 $1,000,000 per occurrence/$2,000,000 aggregate. 

 $2,000,000 per occurrence/$4,000,000 aggregate. 

Automobile Liability:  

   $1,000,000 combined single limit for bodily injury and property damage. 

Workers’ Compensation: 

  Statutory Limits / Employer’s Liability $1,000,000 per accident or disease and a waiver of 
subrogation in favor of the City.    

Professional Liability (Errors and Omissions): 

 Errors and Omissions liability insurance with a limit of not less than $1,000,000 per claim.   

 
7.   COUNTERPARTS, FAX AND ELECTRONIC TRANSMISSION 
 

Counterparts.  This Agreement may be executed in one or more counterparts, each of which shall 
be deemed to be an original and all of which, when taken together, shall be deemed to be one and the 
same agreement or document.  
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IN WITNESS WHEREOF, each of the Parties has caused this Agreement to be executed on the day and year 
first above written. 

        

CITY OF VICTOR     [ INSERT NAME OF CONSULTANT ]  
  

 
 
By:                                                      By:                                                    

[ INSERT NAME ]     [ INSERT NAME ] 
[ INSERT TITLE ]     [ INSERT TITLE ] 
 
 

       By:                                                   
        [ INSERT NAME ] 
        [ INSERT TITLE ]     
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EXHIBIT “A” 
TERMS AND CONDITIONS  

 
1.  Compensation.  Consultant shall be paid on a time and 
materials or lump sum basis, as may be set forth in Exhibit 
“C”, within 30 days of completion of the Work and 
approval by the City.   
2.  Compliance with Law.  Consultant shall comply with all 
applicable laws and regulations of the federal, state and local 
government.  Consultant shall assist the City, as requested, 
in obtaining and maintaining all permits required of 
Consultant by Federal, State and local regulatory agencies.  
Consultant is responsible for all costs of clean up and/or 
removal of hazardous and toxic substances spilled as a result 
of his or her Work.   
3.  Standard of Care.  The Consultant shall perform the Work 
in accordance with generally accepted professional practices 
and principles and in a manner consistent with the level of 
care and skill ordinarily exercised by members of the 
profession practicing under similar conditions.  
4.  Insurance.  The Consultant shall take out and maintain, 
during the performance of all work under this Agreement: A.  
Commercial General Liability Insurance in the amounts 
specified in Section 6 of the Agreement for bodily injury, 
personal injury and property damage, at least as broad as 
Insurance Services Office Commercial General Liability 
coverage (Occurrence Form CG 0001), and if no amount is 
selected in Section 6 of the Agreement, the amounts shall be 
$1,000,000 per occurrence/$2,000,000 aggregate; B. 
Automobile Liability Insurance for bodily injury and 
property damage including coverage for owned, non-owned 
and hired vehicles, of at least $1,000,000 per accident for 
bodily injury and property damage, at least as broad as 
Insurance Services Office Form Number CA 0001 (ed. 
10/13) covering automobile liability, Code 1 (any auto);  C.  
Workers’ Compensation in compliance with applicable 
statutory requirements and Employer's Liability Coverage of 
at least $1,000,000 per accident or disease.  Consultant shall 
also submit to the City a waiver of subrogation endorsement 
in favor of the City; and D. Professional Liability (Errors and 
Omissions) coverage, if checked in section 6 of the 
Agreement, with a limit not less than $1,000,000 per claim 
and which shall be endorsed to include contractual liability.  
Insurance carriers shall be authorized by the Department of 
Insurance, State of Idaho, to do business in Idaho and 
maintain an agent for process within the state.  Such 
insurance carrier shall have not less than an "A"; "Class VII" 
according to the latest Best Key Rating unless otherwise 
approved by the City. 
5.  Indemnification.  The Consultant shall indemnify and 
hold harmless the City, its Council, members of the Council, 
agents and employees of the City, against any and all claims, 
liabilities, expenses or damages, including responsible 
attorneys’ fees, for injury or death of any person, or damage 
to property, or interference with use of property, or any claim 
of the  Consultant  or  subcontractor  for wages or benefits 
which arise in connection with the performance of this 
Agreement, except to the extent caused or resulting from the  
negligence or misconduct of the City, its Council, members 
of the Council, agents and employees of the City.  The 
foregoing indemnity includes, but is not limited to, the cost 
of prosecuting or defending such action with legal counsel 
acceptable to the City and the City’s attorneys’ fees incurred 
in such an action. 
 

 6.  Laws and Venue.  This Agreement shall be interpreted 
in accordance with the laws of the State of Idaho.  If any 
action is brought to interpret or enforce any term of this 
Agreement, the action shall be brought in a state or federal 
court situated in the County of Teton, State of Idaho.   
7.  Termination.  The City may terminate or abandon any 
portion or all of the Work by giving 10 calendar days written 
notice to Consultant.  In such event, the City shall be 
immediately given title and possession to all original field 
notes, drawings and specifications, written reports and other 
documents produced or developed for the Work.  The City 
shall pay Consultant the reasonable value of any portion of 
the Work completed prior to termination.  The City shall not 
be liable for any costs other than the charges or portions 
thereof which are specified herein.  Consultant shall not be 
entitled to payment for unperformed Work, and shall not be 
entitled to damages or compensation for termination of 
work.  Consultant may terminate its obligation to provide 
further Work under this Agreement upon 30 calendar days' 
written notice to the City only in the event of City’s failure 
to perform in accordance with the terms of this Agreement 
through no fault of Consultant. 
8.  Agreement Terms. Nothing herein shall be construed to 
give any rights or benefits to anyone other than the City and 
the Consultant.  The unenforceability, invalidity or illegality 
of any provision(s) of this Agreement shall not render the 
other provisions unenforceable, invalid or illegal.  Notice 
may be given or delivered by depositing the same in any 
United States Post Office, certified mail, return receipt 
requested, postage prepaid, addressed to the parties to the 
addresses set forth in the Agreement. Consultant shall not 
assign, sublet, or transfer this Agreement or any rights under 
or interest in this Agreement without the written consent of 
the City, which may be withheld for any reason.  Consultant 
is retained as an independent contractor and is not an 
employee of the City.  No employee or agent of Consultant 
shall become an employee of the City.  The individuals 
signing this Agreement represent that they have the authority 
to sign on behalf of the Parties and bind the Parties to this 
Agreement.  This is an integrated Agreement representing  
the  entire  understanding  of  the  parties  as  to those  matters  
contained  herein,  and  supersedes  and  cancels any prior 
oral  or  written  understanding  or  representations with  
respect  to  matters  covered  hereunder.  This Agreement  
may  not  be  modified  or  altered  except  in  writing  signed  
by both parties hereto.  
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CITY OF VICTOR 

PROFESSIONAL SERVICES AGREEMENT  

 

1. PARTIES AND DATE.  This Agreement is made and entered into this 23rd day of February, 2022 

(“Effective Date”) by and between the City of Victor, a Municipal Corporation organized under the 

Constitution and laws of the State of Idaho with its principal place of business at 10 S. Main Street, Victor, 

Idaho 83455 (“City”) and TischlerBise, an Maryland based corporation with its place of business at 4701 

Sangamore, Road, Suite S240, Bethesda, Maryland 20816 (“Consultant”).  City and Consultant are sometimes 

individually referred to as “Party” and collectively as “Parties” in this Agreement.   
 

2. TERMS AND CONDITIONS.  The Parties shall comply with the terms and conditions in the attached 

Exhibit “A”. 
 

3. SCOPE AND SCHEDULE OF SERVICES.  Consultant shall provide to City consulting services as 

described in accordance with the schedule set forth in Exhibit “B”.  
 

4. TERM.  The term of this Agreement shall be from February 24, 2022, through September 30, 2022, 

unless earlier terminated as set forth in the attached Terms and Conditions.  This Agreement may not extend 

beyond a period of five (5) years, unless under the City’s Fiscal Policies and Procedures this Agreement is 

exempt from the five (5) year limitation. 
 

5. COMPENSATION.  Consultant shall receive compensation for services rendered under this 

Agreement at the rates and schedule set forth in the attached Exhibit “C” but in no event shall Consultant’s 

compensation exceed Thirty-Two Thousand Seven Hundred and Twenty Dollars ($32,720)  per fiscal year 

(October 1 to September 30) without written amendment.   
 

6. INSURANCE.  In accordance with Section 4 of Exhibit “A”, Consultant shall, at its expense, procure 

and maintain for the duration of the Agreement such insurance policies as checked below and provide proof 

of such insurance policies to the City.  Consultant shall obtain policy endorsements on Commercial General 

Liability Insurance that name Additional Insureds as follows:  The City of Victor and its Officials, Officers, 

Employees, Agents and Volunteers are additional insured.  
 

Commercial General Liability Insurance:   
   

 $1,000,000 per occurrence/$2,000,000 aggregate. 

 $2,000,000 per occurrence/$4,000,000 aggregate. 

Automobile Liability:  

   $1,000,000 combined single limit for bodily injury and property damage. 

Workers’ Compensation: 

  Statutory Limits / Employer’s Liability $1,000,000 per accident or disease and a waiver of 

subrogation in favor of the City.    

Professional Liability (Errors and Omissions): 

 Errors and Omissions liability insurance with a limit of not less than $1,000,000 per claim.   

 

7.   COUNTERPARTS, FAX AND ELECTRONIC TRANSMISSION 

 

Counterparts.  This Agreement may be executed in one or more counterparts, each of which shall 

be deemed to be an original and all of which, when taken together, shall be deemed to be one and the 

same agreement or document.  
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IN WITNESS WHEREOF, each of the Parties has caused this Agreement to be executed on the day and year 

first above written. 

        

CITY OF VICTOR     TISCHLERBISE, INC.    

 

 

By:                                                      By:                                                    

Will Frohlich      [ INSERT NAME ] 
Mayor       [ INSERT TITLE ] 

 

 

       By:                                                   

        [ INSERT NAME ] 

        [ INSERT TITLE ]     
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EXHIBIT “A” 

TERMS AND CONDITIONS  

 
1.  Compensation.  Consultant shall be paid on a time and 

materials or lump sum basis, as may be set forth in Exhibit 

“C”, within 30 days of completion of the Work and 

approval by the City.   

2.  Compliance with Law.  Consultant shall comply with all 

applicable laws and regulations of the federal, state and local 

government.  Consultant shall assist the City, as requested, 

in obtaining and maintaining all permits required of 

Consultant by Federal, State and local regulatory agencies.  

Consultant is responsible for all costs of clean up and/or 

removal of hazardous and toxic substances spilled as a result 

of his or her Work.   

3.  Standard of Care.  The Consultant shall perform the Work 

in accordance with generally accepted professional practices 

and principles and in a manner consistent with the level of 

care and skill ordinarily exercised by members of the 

profession practicing under similar conditions.  

4.  Insurance.  The Consultant shall take out and maintain, 

during the performance of all work under this Agreement: A.  

Commercial General Liability Insurance in the amounts 

specified in Section 6 of the Agreement for bodily injury, 

personal injury and property damage, at least as broad as 

Insurance Services Office Commercial General Liability 

coverage (Occurrence Form CG 0001), and if no amount is 

selected in Section 6 of the Agreement, the amounts shall be 

$1,000,000 per occurrence/$2,000,000 aggregate; B. 

Automobile Liability Insurance for bodily injury and 

property damage including coverage for owned, non-owned 

and hired vehicles, of at least $1,000,000 per accident for 

bodily injury and property damage, at least as broad as 

Insurance Services Office Form Number CA 0001 (ed. 

10/13) covering automobile liability, Code 1 (any auto);  C.  

Workers’ Compensation in compliance with applicable 

statutory requirements and Employer's Liability Coverage of 

at least $1,000,000 per accident or disease.  Consultant shall 

also submit to the City a waiver of subrogation endorsement 

in favor of the City; and D. Professional Liability (Errors and 

Omissions) coverage, if checked in section 6 of the 

Agreement, with a limit not less than $1,000,000 per claim 

and which shall be endorsed to include contractual liability.  

Insurance carriers shall be authorized by the Department of 

Insurance, State of Idaho, to do business in Idaho and 

maintain an agent for process within the state.  Such 

insurance carrier shall have not less than an "A"; "Class VII" 

according to the latest Best Key Rating unless otherwise 

approved by the City. 

5.  Indemnification.  The Consultant shall indemnify and 

hold harmless the City, its Council, members of the Council, 

agents and employees of the City, against any and all claims, 

liabilities, expenses or damages, including responsible 

attorneys’ fees, for injury or death of any person, or damage 

to property, or interference with use of property, or any claim 

of the  Consultant  or  subcontractor  for wages or benefits 

which arise in connection with the performance of this 

Agreement, except to the extent caused or resulting from the  

negligence or misconduct of the City, its Council, members 

of the Council, agents and employees of the City.  The 

foregoing indemnity includes, but is not limited to, the cost 

of prosecuting or defending such action with legal counsel 

acceptable to the City and the City’s attorneys’ fees incurred 

in such an action. 

 

 6.  Laws and Venue.  This Agreement shall be interpreted 

in accordance with the laws of the State of Idaho.  If any 

action is brought to interpret or enforce any term of this 

Agreement, the action shall be brought in a state or federal 

court situated in the County of Teton, State of Idaho.   

7.  Termination.  The City may terminate or abandon any 

portion or all of the Work by giving 10 calendar days written 

notice to Consultant.  In such event, the City shall be 

immediately given title and possession to all original field 

notes, drawings and specifications, written reports and other 

documents produced or developed for the Work.  The City 

shall pay Consultant the reasonable value of any portion of 

the Work completed prior to termination.  The City shall not 

be liable for any costs other than the charges or portions 

thereof which are specified herein.  Consultant shall not be 

entitled to payment for unperformed Work, and shall not be 

entitled to damages or compensation for termination of 

work.  Consultant may terminate its obligation to provide 

further Work under this Agreement upon 30 calendar days' 

written notice to the City only in the event of City’s failure 

to perform in accordance with the terms of this Agreement 

through no fault of Consultant. 

8.  Agreement Terms. Nothing herein shall be construed to 

give any rights or benefits to anyone other than the City and 

the Consultant.  The unenforceability, invalidity or illegality 

of any provision(s) of this Agreement shall not render the 

other provisions unenforceable, invalid or illegal.  Notice 

may be given or delivered by depositing the same in any 

United States Post Office, certified mail, return receipt 

requested, postage prepaid, addressed to the parties to the 

addresses set forth in the Agreement. Consultant shall not 

assign, sublet, or transfer this Agreement or any rights under 

or interest in this Agreement without the written consent of 

the City, which may be withheld for any reason.  Consultant 

is retained as an independent contractor and is not an 

employee of the City.  No employee or agent of Consultant 

shall become an employee of the City.  The individuals 

signing this Agreement represent that they have the authority 

to sign on behalf of the Parties and bind the Parties to this 

Agreement.  This is an integrated Agreement representing  

the  entire  understanding  of  the  parties  as  to those  matters  

contained  herein,  and  supersedes  and  cancels any prior 

oral  or  written  understanding  or  representations with  

respect  to  matters  covered  hereunder.  This Agreement  

may  not  be  modified  or  altered  except  in  writing  signed  

by both parties hereto.  
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	Staff Report -- PSA with TischlerBise for Development Impact Fee Study
	TischlerBise Impact Fee Rfp Submission 12.16.21
	TischlerBise Victor, ID Proposal.pdf
	DOC_20211213120354.pdf

	RFP for Development Impact Fee Study and Capital Improvements Program Final
	PROPOSAL DUE DATE: December 16, 2021, at 3:00 PM (local time)
	A. INTRODUCTION
	B. PROJECT SUMMARY AND DESIRED QUALIFICATIONS
	The City is soliciting proposals from qualified firms or teams of firms with experience in preparing development impact fee studies and related capital improvement plans for transportation and recreation infrastructure, particularly for local jurisdic...
	The consultant will also seek input from the Planning and Zoning Department staff in regard to the issues and concerns related to administering a development impact fee program. The City Treasurer will assist in identifying other funding sources typic...
	Finally, the awarded consultant should consider adopted long range plans, such as the City’s Comprehensive Plan (2021), Transportation Plan (2021), and the Teton County Recreation and Public Access Master Plan (2014) in determining the public faciliti...
	C. TENTATIVE TIME SCHEDULE
	D. INSTRUCTIONS TO PROPOSERS AND PROCEEDURES FOR SUBMITTAL
	City of Victor
	Troy L. Butzlaff, ICMA-CM, Interim City Administrator
	PO Box 122
	Victor, ID  83455
	To ensure that written requests are received and answered in a timely manner, email correspondence is acceptable, but other forms of delivery, such as postal and courier services can also be used. Proposers shall not contact other city personnel with ...
	1. Proposals are to be properly identified on the outside of the package and are due by 3:00
	P.M.  local time on December 16, 2021, and shall be delivered in a sealed package(s) to:
	2. Proposals must be valid for a period of ninety (90) calendar days from the Closing Date and Time for Receipt of Proposals. No Proposal may be withdrawn after the submission date.
	3. Each Proposer must provide two (2) hard copies and one electronic version of its proposal. One copy is to be clearly marked as “original” on the outside cover and contains an original signature.
	4. All Proposals shall be submitted on standard 8.5 x 11-inch paper. All pages should be numbered and identified sequentially by section. Proposals must be tabbed and indexed in accordance with the information requested in Section II.  It is imperativ...
	5. Information in Proposals shall become public property and subject to disclosure laws. All Proposals shall become the property of the City. The City reserves the right to make use of any information or ideas in the Proposals.
	6. By submitting a Proposal, the Proposer represents that it has thoroughly examined and become familiar with the work required under the RFP and that it is capable of providing and performing quality work to achieve the City objectives.
	7. The City shall not, in any event, be liable for any pre-contractual expenses incurred by Proposers in the preparation of their Proposal. Pre-contractual expenses are defined as expenses incurred by the Proposer and include:
	a. preparing its Proposal in response to this RFP;
	b. submitting that Proposal to the City;
	c. negotiating with the City any matter related to the Proposer’s Proposal; and
	d. any  other  expenses  incurred  by  the  Proposer  prior  to  the  date  of  award  and execution, if any, of the Agreement.
	8. Each Proposer must submit its Proposal in strict accordance with all requirements of this RFP and compliance must be stated in the Proposal. Deviations, clarifications, and/or exceptions must be clearly identified and listed separately as alternati...
	9. After the Closing Date and Time for Receipt of Proposals, evaluation and proposal clarification will commence. No proposals received after the closing date and time will be considered.
	10. Proposers judged most responsive to the City’s requirements may be asked to give a presentation of their Proposal including an in-person interview with the City staff. Selected Proposers should be prepared to make their presentation within five ca...
	11. In the event the City deems it necessary to clarify or make any changes to this RFP, these changes shall be made in the form of a written addendum authorized and issued only by the City.
	12. The City reserves the right to negotiate modifications with any Proposer as necessary to serve the best interest of the City. Any Proposal may be rejected if it is conditional, incomplete or deviates from specifications in this request. The City r...
	13. Proposers shall describe their approach to the Scope of Work and indicate costs in separate attachments.
	14. The City reserves the right to:
	a. Negotiate the final Agreement with any Proposer(s) as necessary to serve the best interest the City;
	b. Withdraw this RFP at any time without prior notice and, furthermore, makes no representations that any contract will be awarded to any Proposer responding to this RFP; or
	c. Award its total requirement to one Proposer or to apportion those requirements among two or more Proposers as the City may deem to be in its best interest.
	In addition, negotiations may or may not be conducted with Proposers; therefore, the Proposal submitted should contain the Proposer’s most favorable terms and conditions, since the selection and award may be made without discussion with any Proposer.
	15. A Professional Services Agreement will be proposed for execution.  The City’s standard Professional Services Agreement is attached (Attachment 4). It may be modified to incorporate other pertinent Articles/Terms and Conditions set forth in this RF...


	II. PROPOSAL RESPONSE REQUIREMENTS
	A. RESPONSE ITEMS
	Two (2) copies of the proposal should be submitted in a binder format. Proposals should be prepared simply and economically, providing a straightforward, concise description of capabilities to satisfy the requirements of the RFP. Emphasis should be on...
	Responses must provide the information listed below. The information should be provided in order it is requested and include the section and sub-sections number(s) and statement/question in your response. Describe alternate approaches to the requested...
	1. Cover Letter
	2. Firm and Staff Profile
	i. Provide a professional resume for the key people proposed to be assigned to the project (including key personnel for any sub-consultants), showing professional qualifications and licenses, along with relevant related experience.
	ii. Identify the proposed Project Manager who would be responsible for the day-to-day management of project tasks and would be the primary point of contact with your firm.
	iii. Please list all public sector clients for whom you have performed similar work in the past five years. For each project mentioned, include the name, address and phone number of a person who can be contacted regarding your performance on the project.
	3. Project Understanding
	i. Describe your firm’s understanding of the nature of this project and the opportunities and challenges that may be encountered.
	4. Project Approach
	i. Describe the tasks that must be accomplished to complete the project. Provide a narrative description of how the firm proposes to execute the tasks. If applicable, discuss any unique aspects of the project, or alternative approaches the City might ...
	5. Project Schedule
	i. Provide a schedule of general project activities indicating the duration of each activity and of the total project. The schedule should reflect realistic activity durations.
	i. The Proposer shall state the length of time for which the submitted Proposal shall remain valid. The City requires a period of at least 90 calendar days.

	7. Other Supporting Information
	i. Include any other information you feel to be relevant to the selection of your firm or the makeup of the project team.

	B. CERTIFICATE OF INSURANCE
	The Proposer shall demonstrate the willingness and ability to provide the required insurance coverage as set forth in the City’s Professional Services Agreement (Attachment 4) within ten (10) calendar days of notification of selection for award of thi...
	C. CERTIFICATION OF UNDERSTANDING
	The City assumes no responsibility for any understanding or representation made by any of its officers or agents during or prior to the execution of any Agreement resulting from this RFP unless:
	1. Such understanding or representations are expressly stated in the agreement; and
	2. The Agreement expressly provides that the responsibility therefore is assumed by the City.
	Representations made but not so expressly stated and for which liability is not expressly assumed by the City in the Agreement shall be deemed only for the information of the Proposer.

	The Proposer shall state whether it, or any of its officers or employees who have a proprietary interest in it, has ever been disqualified, removed, or otherwise prevented from bidding on, or completing a federal, state, or local government project b...
	E. RESOURCES TO BE PROVIDED BY THE CITY
	The Proposer must list any resources, City assistance, or other items expected to be provided by the City.
	G. FEE PROPOSAL
	Provide a schedule of hourly rates, fees and other expenses that will be incorporated in the firm’s contract along with an estimate of total cost.
	Once the contract has been awarded, a proposer will not be permitted to charge the City for any service performed pursuant to the terms and conditions of the contract that is not clearly identified in terms of cost and detail within the proposer’s pro...
	Proposers are encouraged to propose alternatives to the listed requirements that will reduce cost and enhance service.  The City will evaluate these alternatives on an individual basis. Alternative services should be listed separately. All services li...
	Proposals that meet the requirements specified in this RFP will be evaluated based on the following criteria:



	PSA TischlerBise



